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A. SPPP Form 0 – Approval History 

This section shall be utilized to track approvals obtained for this from various agencies, public or governing 
bodies 

Date Entity 
Summary of Review or Action (Attached supporting 

documents) 

 Municipality  

 Warren County  

 NJDEP  

 Highlands  
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B. SPPP Form 1 – SPPP Team Members 

All records must be available upon request by NJDEP. 

STORMWATER PROGRAM COORDINATOR (SPC) 

Print/Type 
Name and Title 

Timothy O’Brien, PE, PP, CME 

Consultant – Municipal Engineer/Planning Board Engineer 

Office Phone # 
and Email 

(908) 454-3080  

tobrien@vancleefengineering.com 

Signature/Date  

Position Qualifications 
1. Be a principal executive officer or ranking elected official 

2. Have overall responsibility of the operation of municipal stormwater facilities or municipal environmental 
matters, and is assigned to the position as a duly authorized representative by a principal executive officer or 
ranking  elected official 

Role/Responsibilities Required 
1. Coordinating the implementation of the SPPP and Tier A NJPDES MS4 permit conditions. 

2. Signing and dating SPPP. 

3. Coordinating the completion and online submittal of the Annual Report and Certification. 

4. Certifying, signing and dating the Annual Report. 

5. Serving as point contact for the Department for communication related to the MS4 stormwater program 

 
Additional Responsibilities 

1. Oversee MS-4 Compliance 

2. Represent the Municipality at meetings with NJDEP 

3. Delegate program oversight as needed to ensure program compliance 

4. Ensure SPPP is updated on annual basis 

5. Ensure MSWMP is updated as at least at time of Master Plan update, elements of MS-4 
requirements/stormwater measures to be included with master plan 

6. Coordinate with Department Heads 

7. Provide periodic updates to Municipality Council and post to website 

8. Ensure NJDEP has access to records 

9. Provide updated TMDL information for Municipal Listings 

10. Update and Maintain SPPP, MSWMP and Mitigation Plan 

11. Train Department Heads 

12. Update and maintain mapping when notified of updates 
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INDIVIDUAL(S) RESPONSIBLE FOR MAJOR DEVELOPMENT PROJECT 
Stormwater Management Review 

Municipal Engineer 

Van Cleef Engineering Associates 

Timothy O’Brien, PE, PP, CME. 

Role/Responsibilities 

 Inspect and Review Projects after they obtain Land Use Board Approval 

 Inspect and Review Site improvements Post Construction 

 

Land Use Board Engineer 

Van Cleef Engineering Associates 

Timothy O’Brien, PE, PP, CME. 

Role/Responsibilities 

 Review Board applications 

 

Construction Official 

Patrick Kays 

Role/Responsibilities 

 Review applications for various permits for need for stormwater management plan that were not submitted 
through Land Use Board. 

 Inspection of private stormwater improvements that were completed without municipal engineering 
inspection 

 Maintain records of findings, inspections or actions 

 

Land Use Board Attorney 

Scott M. Wilhelm, Esq. 

Winegar, Wilhelm, Glynn & Roemersma, P.C.Role/Responsibilities 

 Ensure compliance with MLUL & RSIS concerning public notice requirements for review of projects 
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OTHER SPPP TEAM MEMBERS PART 1 
Governing Body (Mayor & Council) 
Randy Piazza Jr, Mayor 
Peter Marino, Council President 
Dustin Pierce, Council Vice President 
Lee Clark, Council Member 
Keith Kennedy, Council Member  
Edward Saultz, Council Member  
 
Craig Brotons, Business Administrator 
 

Role/Responsibilities 
 Coordinate/facilitate public workshop sessions such as rain barrel programs 
 Post Brochures and flyers at national night out 
 Coordinate stream or river clean up 
 Coordinate outreach with outside Environmental oriented groups 
 Coordinate offset projects 
 Solicit Public Input 
 Oversee public media outreach – promotions 
 Track/acknowledge volunteers, citizen stakeholders 
 Coordinate outreach to school system 
 MS4 Shared/Contracted Services Coordinator 
 Represent Municipality at meetings with NJDEP 
 Coordinate with Department Heads 
 Delegate program oversight as needed to ensure program compliance subject (SPPP to be updated) 
 Ensure NJDEP has access to records 
 MS4 Shared/Contracted Services Coordinator 
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Municipal Clerk 
Susan Turner & Department Staff 

Role/Responsibilities 
 Public Notice Coordinator 
 Website Information Coordinator 
 Public Education Coordinator 
 Post TMDL Information to website 
 Post and maintain Posters year round in Municipal Building 
 Post and Maintain NJDEP flyers or handouts for public in clerks office 
 Circulate annual public education letter, flyers 
 Circulate Pet Waste flyer with Pet License registration applications 
 Maintain Municipal Code Records 
 Notify NJDEP of change in Stormwater Coordinator  change 
 Maintain Records of agreements and contracts related to  MS4 Shared/Contracted Services 
 Provide current SPPP to public upon request 
 Provide current MSWMP and related ordinances on the Municipal website 
 Provide Public notification in conformance with Open Public Meetings Act for enactment of ordinances and 

MLUL for public participation in stormwater program 
 Maintain records necessary to demonstrate compliance with the public notice via hard copy file and electronic 

copies with cross post to stormwater website 
 

 
 
Municipal Attorney 
Richard Wenner, Esquire 

Role/Responsibilities 
 Ordinance Coordinator 
 Ensure compliance with Public Meeting requirements 
 Ensure statutory procedures for passage of Ordinances 
 Ensure compliance with public notice requirements of adoption or amendments of MSWMP 

 

Public Works Supervisor/Director 
Matt Noel, Deputy Director of Municipal Services 

Role/Responsibilities 
 Public Works Coordinator 
 Street Sweeping Program 
 Inlet inspection and repair 
 Outfall inspection and repair 
 Municipal stormwater facilities/basin Inspection and Repair 
 Inspection of Private stormwater facilities 
 Illicit connection inspection 
 Scour inspection 
 Erosion inspection 
 Represent Municipality at meetings with NJDEP 
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OTHER SPPP TEAM MEMBERS PART 2 

Department Directors/Heads 
Construction/Code Department/Inspections 
Public Works 
Clerk’s Office 
Land Use Board 
Administration 
Council President 
Finance 
Police Department 
Court Administrator 
 

Role/Responsibilities 
 Train Department Staff 
 Coordinate with Stormwater  Program Coordinator 
 Coordinate with Municipal Engineer 
 Oversee training of commissions and/or committees 
 Maintain training log 
 Record Public comments/complaints/violation inquires 
 Provide quarterly updates to stormwater coordinator 
 Submit annual report to Municipal Engineer 
 Post annual reports to SPPP for public record 

 
 
Municipal Engineer 

Role/Responsibilities 
 Stormwater Coordinator 

 
Animal Control Officer 

Role/Responsibilities 
 Track violations related to stormwater that are issued by ACO department 
 Coordinate wildlife management efforts 
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OTHER SPPP TEAM MEMBERS PART 3 
 
Court Administrator 

Role/Responsibilities 
 Maintain log of stormwater violation cases that proceed to court (pending, dismissed, resolved) 

 
 
Police Department 

Role/Responsibilities 
 Track violations and warnings (including verbal) 
 Code Enforcement 

 
Chief Financial Officer 
 

Role/Responsibilities 
 Maintain tracking of offset improvements account 
 Oversee funding and budgets for stormwater compliance 

 
Construction & Code Department 
Construction Official/Code Officer/Zoning Officer 

Role/Responsibilities 
 Review projects that request permits to ensure they are comply with stormwater code 
 Review & Inspect single family home improvements related to stormwater 
 Enforce stormwater code 
 Obtain mapping, operation & maintenance manuals for facilities, 

 
Land Use Technical Assistant 

Role/Responsibilities 
 Obtain and maintain electronic records of all applications submitted to Land Use Board 
 Obtain and Maintain paper copies of all applications submitted to Land use Board 
 Obtain and Maintain electronic and Paper of final approved applications reviewed by the Board 
 Maintain log of stormwater variances issued for applications 
 Coordinate training and maintain training requirements for Board members 
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C. SPPP FORM 2 – REVISION HISTORY 

All records must be available upon request by NJDEP. 

 
Revision 

Date 
SPC 

Initials 

SPPP 
Form 

Changed 
Reason for Revision 

1. April 2004  All Issued for EDPA 2004 
2. June 2010  All Issued for EDPA 2009 
3. May 1, 2013  All Interim Update 
4. January 2020  All Issued for EDPA 2018 

5. 
 
July 2025 

 All Issued for policy updates 

6. 
 

 
 

   

7. 
 

 
 

   

8. 
 

 
 

   

9. 
 

 
 

   

10. 
 

 
 

   

11. 
 

 
 

   

12. 
 
 

   

13. 
 
 

   

14. 
 
 

   

15. 
 
 

   

16. 
 
 

   

17. 
 
 

   

18. 
 
 

   

19. 
 
 

   

20. 
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D. SPPP FORM 3 – PUBLIC ANNOUNCEMENTS INVOLVEMENT 
AND PARTICIPATION INCLUDING PUBLIC NOTICE 

All records must be available upon request by NJDEP. 
 

1. Responsible Party Clerk, Business Administrator 

2. Website URL where the 
Stormwater Pollution 
Prevention Plan (SPPP) is 
posted online:   

 
http://www.phillipsburgnj.org/storm-water-plan/ 
 

3. Date of most current SPPP: 
 
July 2025 
 

4. Website URL where the 
Municipal Stormwater 
Management Plan (MSWMP) 
is posted online: 

http://www.phillipsburgnj.org/storm-water-plan/ 
 

5. Date of most current 
MSWMP: 

July 2025 (Draft) 
 

6. Physical location and/or 
website URL where 
associated municipal records 
of public notices, meeting 
dates, minutes, etc. are kept: 

Municipal Records are maintained in the Clerk’s office 
located within the Municipal Building located at 120 Filmore 
Street, Phillipsburg, NJ 08865 and also posted to 
http://www.phillipsburgnj.org/meetings/ 

7. Describe how the permittee complies with applicable state and local public notice requirements 
when providing for public participation in the development and implementation of a MS4 
stormwater program:   

 
For meetings where public notice is required under the Open Public Meetings Act (“Sunshine Law,” 
N.  J.  S.  A. 10:4-6 et seq.), the Permitte provides public notice in a manner that complies with the 
requirements of that Act.  Also, in regard to the passage of ordinances, the Permitte provides public 
notice in a manner that complies with the requirements of N.  J.  S.  A. 40:49-1 et seq.  In addition, 
the Permitte complies with the public notice requirements in the Municipal Land Use Law (N.J.S.A. 
40:55D-1 et seq.) for municipal actions subject to public notice requirements (e g, adoption of the 
municipal stormwater management plan).  
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E. SPPP FORM 4 – PUBLIC EDUCATION AND OUTREACH 

All records must be available upon request by NJDEP. 

 
1. Describe how public education and outreach events are advertised.  Include specific websites and/or physical 

locations where materials are available.  

 
Advertisement of Public Education and outreach program 
 
They will discuss public education and outreach measures at Municipal Meetings and post activities on Municipal Website 
and/or  post to social media accounts of measures. 
 
http://www.phillipsburgnj.org/storm-water-plan/ 

 

Activity Description 
Responsible 

Person 
Points 

Website 

 
Maintain a stormwater related page on the municipal 
website. The Website will contain a link to the current 
SPPP, MSWMP, and Link to NJDEP website.  The 
Stormwater Program Coordinator will provide authorization 
to Municipal Clerk to post materials to website.  The Clerk 
will post documents to as they are updated, further the 
Stormwater Program Coordinator will coordinate with the 
department heads on provide updated documents to post to 
website on periodic basis. Annual summary reports will be 
posted.  Clerk shall maintain a log of updates and record of 
the documents that were update via electronic records, the 
log shall be included in SPPP on annual basis. 
 
http://www.phillipsburgnj.org/storm-water-plan/ 
 

SPC 
Governing 
Body 
Municipal 
Clerk 
Department 
Heads 

1 

Stormwater 
Display 

 
Municipality will display NJDEP posters in Municipal 
Building, Municipal Clerk’s Office will post flyers in area 
of their office, they will also post brochures for the public 
access. On an annual basis the Municipal Clerk will check 
for material updates and replace materials as needed. A 
copy of the material will be posted to the website and a 
copy will be annually added to SPPP for tracking of 
documents used. 
 
NJDEP Brochures will be obtained from 
https://www.nj.gov/dep/dwq/msrp_ed_brochure.htm 
 
Posters will be obtained from 
https://www.cleanwaternj.org/posters.htm 

 
 

SPC 
Governing 
Body 
Municipal 
Clerk 
 

1 
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Mailing 
Campaign 

 
The Municipality will provide information to all property 
owners that will cover importance of proper maintenance of 
stormwater measures, provide them NJDEP flyers 
/brochures, tip cards and provide information on NJDEP 
resources and provide ordinance education information and 
pet waste.  This will be done through an annual emailing  
and text message platform and social media account the 
Municipality that will be taken care by the Municipal 
Clerk’s office and the mailer will come from the 
Stormwater Coordinator.  The Clerk will maintain a record 
of the mailing and incorporate into SPPP annual update and 
post the information to the website. 
 
NJDEP Materials to be included will be obtained from  
https://www.nj.gov/dep/dwq/msrp_ed_brochure.htm 
 and include car wash tip card, motor oil tip card, fertilizer 
tip card, pet waste tip card, education brochure and pet 
waste flyer. 

SPC 
Governing 
Body 
Municipal 
Clerk 
 
 

8 total 
 (3 for 
maintenance,  
2 for NJDEP info  
3 for Code 
education) 

Clean Up 
Event 

 
The Town will assign staff that will coordinate and support 
local stakeholders cleanup of areas the impacted by 
stormwater or public area, the Municipality will promote the 
activity at a public meeting.  The assigned staff will provide 
a report of the event and have it posted to stormwater 
website, record of the event will be added to SPPP and 
logged by the Municipal Clerk. 
 

SPC 
Governing 
Body 
Municipal 
Clerk 
 

3 

Community 
Event 

 
The Town will assign staff that will coordinate an annual 
green infrastructure workshop education display at an 
annual fair or event that may cover items such as rain barrel 
event.  The assigned staff will provide a report of the event 
and have it posted to stormwater website, record of the 
event will be added to SPPP and logged by the Municipal 
Clerk 
 

SPC 
Governing 
Body 
Municipal 
Clerk 
 

3 

Estimated Annual Points 16 Points 
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2. Describe how businesses and the general public within the municipality are educated about the hazards associated 
with illicit connections and improper disposal of waste. 

 

The Municipality will provide annual education ordinance communication to education the public on these items. 

3. Indicate where public education and outreach records are maintained. 

  

The Municipal Clerk will maintain logs of this requirement.  The logs will be added to the SPPP under annual update and 
further efforts will be posted to the Municipal Website. 
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ADVERTISEMENT OF PUBLIC EDUCATION AND OUTREACH PROGRAM LOG 

Date of 
Advertisement 
and Outreach 

Description Advertisement 

 

Electronic 
Copy Data 
Saved to 
Record 

Copy of 
Materials 
Added to 

SPPP 

Task Completed By 
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WEBSITE UPDATE LOG 

Date of 
Update 

Update 
completed by 

Electronic Copy Data 
Saved to Record 

Description of Update 
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STORMWATER DISPLAY LOG 
Date of 

Posting or 
Date of 

Verification 

Description & Location of 
Materials 

(i.e. NJDEP Posters in Hallway) 

Electronic Copy Data 
Saved to Record 

Materials 
Added to 

SPPP  if new 
or updated 

Materials 
Added to 

Website if new 
or updated 

Task 
Completed 

By 
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MAILING CAMPAIGN LOG 

Date of 
Mailing 

Description Mailing 
 

Electronic Copy 
Data Saved to 

Record 

Copy of Materials 
Added to SPPP 

Mailer Added to 
SPPP 

Task 
Completed 

By 
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CLEAN UP EVENT LOG 

Date of 
Clean Up 

Description Clean up 

 

Electronic Copy 
Data Saved to 

Record 

Copy of Materials 
Added to SPPP 

Clean Up Record 
Added to SPPP 

Task 
Completed 

By 
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COMMUNITY EVENT LOG 

Date of 
Event 

Description of Event 

 

Electronic Copy 
Data Saved to 

Record 

Copy of Event 
Report Added to 

SPPP 

Event Record 
Added to SPPP 

Task 
Completed 

By 
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CARWASH TIP CARD 
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MOTOR OIL TIP CARD 
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F. SPPP FORM 5 – POST-CONSTRUCTION STORMWATER 
MANAGEMENT IN NEW DEVELOPMENT AND 

REDEVELOPMENT PROGRAM 

All records must be available upon request by NJDEP. 

1. How does the municipality define ‘major development’? 

For stormwater development, the Town follows the State provided definitions unchanged. There is separate land use 
development definitions that for purposes of classifying applications for land use board application/compliance not for 
stormwater purposes. 

www.phillipsburgnj.org/town-code/ 

https://ecode360.com/PH0098/laws/LF2315180.pdf 

Municipal Code Section Term Definition 

535-2 Stormwater 
Management - Definitions 

Major 
Development 

 

An individual “development,” as well as multiple developments 
that individually or collectively result in:  

1. The disturbance of one or more acres of land since February 2, 
2004;  

2. The creation of one-quarter acre or more of “regulated 
impervious surface” since February 2, 2004;  

3. The creation of one-quarter acre or more of “regulated motor 
vehicle surface” since March 2, 2021; or  

4. A combination of 2 and 3 above that totals an area of one-
quarter acre or more. The same surface shall not be counted twice 
when determining if the combination area equals one-quarter acre 
or more.  

 

Major development includes all developments that are part of a 
common plan of development or sale (for example, phased 
residential development) that collectively or individually meet any 
one or more of paragraphs 1, 2, 3, or 4 above. Projects undertaken 
by any government agency that otherwise meet the definition of 
“major development” but which do not require approval under the 
Municipal Land Use Law, N.J.S.A. 40:55D-1 et seq., are also 
considered “major development.” 
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2. 2. Is the municipality’s stormwater control ordinance (SCO) the same as or more stringent than 
NJDEP’s model SCO? If more stringent, explain the difference. 

 
The Town incorporated recommendations from NJ Highlands Council, but meets and/or exceeds State minimum 
requirements. Differences would have been based on Town history with managing stormwater. 

 

 

3. Describe the process for reviewing major development project applications for compliance with the 
SCO and Residential Site Improvement Standards (RSIS). 

 
 

1. All building or zoning permits require submission of Stormwater Control Ordinance Checklist. 
 

2. All Land Use Board applications will require submission of a Stormwater Control ordinance Checklist 
 

3. Waivers or Relief from the Stormwater Control Ordinance Checklist will require appeal to the Land Use 
Board. 
 

4. All properties that do not meet the trigger for stormwater improvements will be required to install 
groundwater recharge measures for any increase in imperious or lot disturbance or soil movement onsite 
that offset their improvements unless site conditions or geological conditions on site are documented and 
then the property owner may seek approval to contribute to an off-site mitigation plan project listed on the 
Municipal Mitigation plan. 
 

5. Prior to issuance of Temporary Certificate of Occupancy and/or Certificate of Occupancy an inspection of 
the required stormwater treatment measures will be completed and subject to approval of the Municipal 
Engineer. 
 

6. All persons who construct stormwater facilities will be subject to an deed restriction/easement/agreement to 
maintain their system subject to Municipal inspections. 
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4. Does your municipality have a mitigation plan included in your Municipal Stormwater 
Management Plan and Stormwater Control Ordinance? Indicate the location of records of all 
variances granted. 

 
The Town does not have an approved mitigation plan but once developed and approved, variances will tracked as 
required. No variance will be issued until such plan is approved. 
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5. Indicate the dates of each iteration of the township’s Stormwater Control Ordinance, starting with 
the initial adoption and including revisions? 

 
2005, 2006, 2021 (O2021-02), 2025 (02025-04) 
 
 
 
 

 

6. Indicate the dates of each iteration of the township’s Municipal Stormwater Management Plan, 
starting with the initial adoption and including revisions. 

2005 
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7. What is the physical location of approved applications for major development projects, Major 
Development Summary Sheets (permit att. D), and mitigation plans? 

 
The physical locations of approved applications are retained by Land Use Board and further the Municipal Clerk 
retains a copy of the resolution of approval.  Due the nature of the Municipal building being temporarily relocated 
and general industry record storage of long-term projects, the Municipality will also start to keep electronic records. 
 
Prior to issuance of construction permits, the Land Use Board shall require they have Receipt of the package, then 
prior to Construction Official issuing a TCO or CO the Construction Official shall obtain electronic and hard copy 
of update stormwater documents and as-built plans.  The final post construction documents will then be provided to 
the Land Use Board and Municipal Clerk to be secured electronically and hard copies stored.  Further the 
Construction Official or Municipal Engineer will record the project in a tracking log of major developments. 
 
Directions for Forms 
Land Use Rep Shall upon receiving application obtain electronic copy and hard of all supporting documents of 
initial application package, then upon board final determination and or compliance of resolution shall obtain all 
review documents that made the application package and hearing in hard copy and electronic format. The Land Use 
Rep shall then document in their MS-4 format log pages project for MS-4 reporting and then when requested or end 
of calendar year shall turn log over to the Stormwater Coordinator for incorporation into the annual report and SPPP. 
 
Construction official shall start to maintain log and project records for all projects from time of building permit 
application through closeout of project. The construction official shall copy the Land Use Board electronic 
compliance documents and maintain hard copies.  Upon close out of project the Construction official will provide 
the Municipal Clerk a hard copy and electronic copy of all project documents.  The Construction official may 
request support from Municipal Engineer. The Construction Official shall then document in their MS-4 format log 
pages project for MS-4 reporting and then when requested or end of calendar year shall turn log over to the 
Stormwater Coordinator for incorporation into the annual report and SPPP. 
 
The Municipal Clerk shall upon notification of Board Action start to log and track development applications and 
maintains an electronic copy of all related documents. 
 
Municipal Engineer shall maintain electronic copy of files of applications that submitted for their review. 
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MAJOR DEVELOPMENT LOG – LAND USE BOARD 
(Record of Application, Reports, Checklists, Resolutions in Hard Copy and Electronic Format) 

Instructions – Records should be maintained in both formats 

Date and 
completed 

by 

Name of Project 
Application Number 

File Location 

Initial 
Application 

Resolution of 
Compliance 

Phase 

Post 
Construction 

Phase 

H
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y 
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H
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MAJOR DEVELOPMENT LOG – CONSTRUCTION OFFICIAL 

(Record of Application, Reports, Checklists, Resolutions in Hard Copy and Electronic Format) 

Instructions – Records should be maintained in both formats 

(Municipal Code all projects requiring building permit or soil permit except as defined as minor site 
plan are major development for stormwater) 

Date and 
completed 

by 

Name of Project 
Application Number 

File Location 

Resolution of 
Compliance 

Phase 

Post 
Construction 

Phase 

H
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d 
C
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y 

E
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MAJOR DEVELOPMENT LOG – CLERK RECORDS 

(Record of Application, Reports, Checklists, Resolutions in Electronic Format) 

Instructions – Records should be maintained in both formats 

Date and 
completed 

by 

Name of Project 
Application Number 

File Location 

Initial 
Application 
Resolution 

Resolution of 
Compliance 

Phase 

Post 
Construction 

Phase 

H
ar

d 
C

op
y 

E
le

ct
ro

ni
c 

H
ar

d 
C

op
y 

E
le

ct
ro

ni
c 

H
ar

d 
C

op
y 

E
le

ct
ro

ni
c 

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        



Town of Phillipsburg        
 
 
 
 

Phillipsburg / Warren County / NJPDES # NJG0149128 / Date: 07/17/2025 

Town of Phillipsburg 
120 Filmore Street 

Phillipsburg, NJ 08865 
Phone: 908-454-5500 x 314 

Fax:     908-454-6511 
Website: www.phillipsburgnj.org 

MAJOR DEVELOPMENT SUMMARY SHEET 
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STORMWATER REVIEW CHECKLIST 
 

The following checklist is a draft for a checklist to be required to be completed  by Municipal Department 
for applications seeking any construction permit, zoning permit, subdivision (major or minor) or site plan 
(major or minor) and checklist for Applicants seeking permits or approvals deemed meeting the 
requirements. 

NJDEP Review Checklist  & Low Impact  Checklist to be completed by Applicants when requested by 
Municipal Engineer and all for all Land Use applications that considered Major Developments or Major 
Site plans or Major Subdivisions. 

The Completed Checks list will be archived with project application and maintained by the Department 
Head who will then provide record for audits by NJDEP and Stormwater Coordinator or their designated 
persons.
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MUNICIPAL DEPARTMENT PRELIMINARY STORMWATER REVIEW CHECKLIST 

 (Record of Application, Reports, Checklists, Resolutions in Electronic Format) 

Instructions – Records should be maintained in both formats 

Project ID#  

Checklist Completed 
By & Date: 

 

Project Name & 
Description of 
Work/Project 

 

 

 

 

 

 

 

Block & Lot  

Street Address 

 

 

 

Property/Applicant 
Name 

 

 

Contact Info for 
Applicant (Address, 
Phone, Email, Fax) 
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MUNICIPAL DEPARTMENT PRELIMINARY STORMWATER REVIEW CHECKLIST CONT. 

1. Does the Project require a permits for building construction permit, zoning or soil movement permit 

Check Box Response 

 Yes (Continue to question No. 2) 

 No (Stormwater Management Plan not required) 

Item No. 1 Instruction based on response:   

Unsure – Consult Municipal Engineer or Stormwater Coordinator 

2. Is the project for a single family residential dwelling? 

Check Box Response 

 Yes (Continue to question 3) 

 No (Project application must be forwarded to Municipal Engineer for Stormwater Management Review) 

3. Is the project part of a larger planned/proposed/recently completed development or subdivision or site plan? 

Check Box Response 

 Yes (Project application must be forwarded to Municipal Engineer for Stormwater Management Review) 

 No (Continue to No. 4) 
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4. 
Does project increase building size, impervious coverage, lot coverage, disturb soil and do all existing site 
improvements existing prior to 2004 

Check Box Response 

 Yes (Project application must be forwarded to Municipal Engineer for Stormwater Management Review) 

 No (continue to No. 5) 

5. Has any improvements been made to the site after 2004? 

Check Box Response 

 Yes (Project application must be forwarded to Municipal Engineer for Stormwater Management Review) 

 No (No stormwater Management Review Required) 

Date Approval 

 Municipal Engineer 

 Stormwater Management Required by Engineer 

 Stormwater Management Waived by Engineer 
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NJDEP PROJECT STORMWATER REVIEW CHECKLIST 
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NJDEP PROJECT STORMWATER LOW IMPACT CHECKLIST 
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G. SPPP FORM 6 – ORDINANCES 

All records must be available upon request by NJDEP.  Below is a summary of each ordinance is followed by the 
current Municipal Code (at time of SPPP issue) and a copy of the NJDEP Model ordinance.  Should the 
Municipality amend or revise the any of the following codes, the SPPP shall be revised and reissued. 

Ordinance 
Permit cite 
IV.B.1.b.iii 

MS-4 
Permit 

Citation 

Municipa
l Code # 

Date of 
Adoption 

Last 
Revised 

Website URL 

Was the DEP 
model ordinance 
adopted without 

change? 

Entity 
responsible for 
enforcement 

Pet Waste  IV.B.5.a.i 
#172-63  

to  
#172-68  

10/18/05 
03/26/2

5  

www.phillipsbur
gnj.org/town-
code/ 
 
https://ecode360.
com/PH0098/law
s/LF2315180.pdf 
 
https://ecode360.
com/11311659#1
1311659 
 
 

No, Disposal 
Requirement 
was amended to 
provide 
additional detail 
and removed 
referenced to 
ownership of 
property 
reference 

Police 
Department, 

Warren County 
Board of Health, 
Animal Control 

Officer, 
Housing 

Inspectors and 
Public Works 

Wildlife 
Feeding 

IV.B5.a.ii 

 #172-69 
to  

#172-76 
  

10/18/05 
03/26/2

5   

www.phillipsbur
gnj.org/town-
code/ 
 
https://ecode360.
com/PH0098/law
s/LF2315180.pdf 
 
https://ecode36
0.com/1558419
6#15584196 
 

 No, removed 
exemption for 
feeding of feral 
cats under 
approved Trap 
and Release 
program 

Police 
Department, 

Zoning Officer 
and Public 

Works 

Litter Control IV.B5.a.iii #369  06/17/86 
03/26/2

5   

www.phillipsbur
gnj.org/town-
code/ 
 
https://ecode360.
com/PH0098/law
s/LF2315180.pdf 
 
https://ecode36
0.com/1131265
7#11312657 

 No, 
Municipality 
amended to 
provide 
additional 
requirements 
and guidance to 
aid in 
compliance and 
litter reduction 

Police 
Department, 
Construction 

Official, Zoning 
Officer, 
Housing 

Inspector and 
Public Works 
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Ordinance 
Permit cite 
IV.B.1.b.iii 

MS-4 
Permit 

Citation 

Municipal 
Code # 

Date of 
Adoption 

Last 
Revised 

Website URL 

Was the DEP 
model ordinance 
adopted without 

change? 

Entity 
responsible for 
enforcement 

Improper 
Disposal of 

Waste 

IV.B.5.a
.iv 

 #538-1 
To 

#538-6 
10/18/05 

03/26/25 
  

www.phillipsbur
gnj.org/town-
code/ 
 
https://ecode360.
com/PH0098/law
s/LF2315180.pdf 
 
https://ecode36
0.com/1131396
6#11313967 
 

 No, added 
Inconsistent text 
clause to the 
definition 
section  

Police 
Department, 
Construction 

Official, Zoning 
Officer, 
Housing 

Inspector and 
Public Works 

Private Storm 
Drain Inlet 
Retrofitting 

IV.B.5.a
.vi 

#530-23 
to 

#530-28  
04/20/10 

 03/26/25
  

www.phillipsbur
gnj.org/town-
code/ 
 
https://ecode360.
com/PH0098/law
s/LF2315180.pdf 
 
https://ecode36
0.com/1558481
4#15584814 
 

 Yes 

Police 
Department, 
Construction 

Official, Zoning 
Officer, 
Housing 

Inspector and 
Public Works 

Stormwater 
Control 

Ordinance 

IV.B.4.g 
and 

IV.B.5.a
.vii 

#535  
03/21/20

06 
 03/26/25

  

www.phillipsbur
gnj.org/town-
code/ 
 
https://ecode360.
com/PH0098/law
s/LF2315180.pdf 
 
https://ecode36
0.com/1131391
3#11313913 
 

 No, the 
Municipality 
incorporated 
elements of the 
model ordinance 

Construction 
official 

Municipal 
Engineer 
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Ordinance 
Permit cite 
IV.B.1.b.iii 

MS-4 
Permit 

Citation 

Municipal 
Code # 

Date of 
Adoption 

Last 
Revised 

Website URL 

Was the DEP 
model ordinance 
adopted without 

change? 

Entity 
responsible for 
enforcement 

Privately-
owned salt 

Storage 
IV.F #530 3/26/25  

https://ecode360.
com/PH0098/law
s/LF2315180.pdf 
 

Yes 

Code/Inspection
s 

Tree Removal IV.F #591 3/26/25  

https://ecode360.
com/11314587#1
1314587 
https://ecode360.
com/PH0098/law
s/LF2315180.pdf 
 

Tree 
replacement 
options are 
Town specific 

Code/Inspection
s 

 

Ordinance 
Permit cite 
IV.B.1.b.iii 

MS-4 
Permit 

Citation 

Municipal 
Code # 

Date of 
Adoption 

Last 
Revised 

Website URL 

Was the DEP 
model ordinance 
adopted without 

change? 

Entity 
responsible for 
enforcement 

Privately-
owned salt 

Storage 
IV.F #530 3/26/25  

https://ecode360.
com/PH0098/law
s/LF2315180.pdf 
 

Yes 

Code/Inspection
s 

Tree Removal IV.F #591 3/26/25  

https://ecode360.
com/11314587#1
1314587 
https://ecode360.
com/PH0098/law
s/LF2315180.pdf 
 

Tree 
replacement 
options are 
Town specific 

Code/Inspection
s 
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NJDEP MODEL ORDINANCES 
 

https://dep.nj.gov/njpdes-stormwater/municipal-stormwater-regulation-program/example-ordinances/ 
 

Pet Waste Control  
https://dep.nj.gov/wp-content/uploads/njpdes-stormwater/ordinances_pet_waste.pdf 
 
Wildlife Feeding Control  
https://dep.nj.gov/wp-content/uploads/njpdes-stormwater/ordinances_wildlife_feeding.pdf 
 
Litter Control  
https://dep.nj.gov/wp-content/uploads/njpdes-stormwater/ordinances_litter.pdf 
 
 
Improper Waste Disposal Control  
https://dep.nj.gov/wp-content/uploads/njpdes-stormwater/ordinances_improper_disposal_of_waste.pdf 
 
Yard Waste  
https://dep.nj.gov/wp-content/uploads/njpdes-stormwater/ordinances_containerized_yard_waste.pdf 
 
Private Storm Drain Inlet Retrofitting   
https://dep.nj.gov/wp-content/uploads/njpdes-stormwater/ordinances_private_retrofitting.pdf 
 
Privately Owned Salt Storage   
https://dep.nj.gov/wp-content/uploads/njpdes-stormwater/privately-owned-salt-storage.pdf 
 
Privately Owned Salt Storage   
https://dep.nj.gov/wp-content/uploads/njpdes-stormwater/privately-owned-salt-storage.docx 
 
Tree Removal-Replacement   
https://dep.nj.gov/wp-content/uploads/njpdes-stormwater/ordinances/model-tree-removal-replacement-final-2023.pdf 
 
Refuse Containers/Dumpsters (Optional)  
https://dep.nj.gov/wp-content/uploads/njpdes-stormwater/ordinances_refuse_containers_dumpsters.pdf 
 
Prohibiting Illicit Connections  
https://dep.nj.gov/wp-content/uploads/njpdes-stormwater/ordinances_illicit_connection.pdf 
 
Municipal Stormwater Control Ordinance (Appendix D) 
https://dep.nj.gov/stormwater/bmp-manual/ 
 
Combined Ordinance Package – Includes Optional Refuse Container Dumpster Ordinance  
https://dep.nj.gov/wp-content/uploads/njpdes-stormwater/community-wide-ordinance-package-includes-optional-
refuse-container-dumpster-ordinance.pdf 
https://dep.nj.gov/wp-content/uploads/njpdes-stormwater/community-wide-ordinance-package-does-not-include-
optional-refuse-container-dumpster-ordinance.pdf 
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H. SPPP FORM 7 – STREET SWEEPING 

All records must be available upon request by NJDEP. 

1. Provide a written description or attach a map indicating which streets are swept as required by the NJPDES permit.  
Describe the sweeping schedule and indicate if any of the streets are swept by another entity through a shared service 
arrangement. 

Municipality DPW operates a street sweeper and will all roads, alleys and town owned parking lots at least 3 times a 
year. Additional sweepings will be done based on obseration of DPW staff on as needed basis. Street sweeping activities 
is recorded in the sweeper log book that is kept in sweeper, DPW Super or foreman shall ensure log is filled out on 
weekly inspection of log and summarize debris collection.  The Sweeper log will be added to the SPPP at end of 
calendar year. The offical road map is on file with DPW. 

2. Provide a written description or attach a map indicating which streets are swept that are NOT required to be swept by 
the NJPDES permit.  Describe the sweeping schedule and indicate if any 
of the streets are swept by another entity through a shared service arrangement. 

 

The Municipality sweeps all roadways. 

3. Does the municipality provide street sweeping services for other municipalities?  If so, please describe the 
arrangements. 

No 

4. Indicate the location of records, including sweeping dates, areas swept, number of miles swept and total amount of wet 
tons collected each month.  Note which records correspond to sweeping activities beyond what is required by the 
NJPDES permit, i.e., sweepings of streets within the municipality that are not required by permit to be swept or 
sweepings of streets outside of the municipality. 

The DPW maintains a sweeper log book in the sweeper truck and on schedule set by the DPW Supervision the foreman in 
charge of the sweeper will photo copy the sweeper log data and provide them to the stormwater coordinator to be 
incorporated in the SPPP records and annual report. Further the Foreman will copy the sweeper records and place them in 
the DPW office garage file for additional back up of records. 
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STREET SWEEPING LOG 

Date Miles Started Miles Finished Total Miles Location 
Cubic Yards 
of Material 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

Insert completed sweeper logs in PDF of SPPP  
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I. SPPP FORM 8 – CATCH BASINS AND STORM DRAIN INLETS 

All records must be available upon request by NJDEP. 

1. Describe the schedule for catch basin and storm drain inlet inspection, cleaning, and 
maintenance. 

Total inlets in the Town: 874 (as of 4/23/25) 

Total inlets labeled:  360 (as of 4/23/25)an 

Inlets 

Schedule 

 Basic Inspection Level 1 - Before and after Each Storm 

 Detailed Inspection Level 2 – once per year 

 As needed – notification of possible Issue 

Inspection Description 

 Level 1 - Basic Inspection – shall involve the visual inspection of the structure for debris 
blockages at street level or signs of ponding or settlement around inlet.  This inspection will 
be noted in the inspection log as basic inspection on the inspection log and does not require 
use of detailed log.  All clogged debris shall be cleared at time of inspection and repairs 
beyond clogging shall be provided to DPW Supervisor to be added to the repair schedule. 

 Level 2 - Detailed Inspection – shall involve the inspection of inlet or drain components and 
the inspection report form must be filled out. Upon finishing of inspection of inlets/drains 
inlets a priority list of repairs will be discussed and developed by the DPW. The DPW 
supervisor will then maintain a copy of their findings and schedule the work. 

Cleaning  and Maintenance 

 DPW shall maintain the structures in working ordering. 

 Debris shall be removed via vactor truck, disposed per departments SOP and debris removal 
quantity shall be recorded. 

 Inlets shall be relabled affixed with painted label or affixed with metal decal glued to curb or 
head of inlet if the labels are not stamped in grate/frame. 
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2. List the locations of catch basins and storm drain inlets with recurring problems, i.e., 
flooding, accumulated debris, etc. 

DPW maintains list at DPW Building. 

 

3. Describe what measures are taken to address issues for catch basins and storm drain inlets 
with recurring problems and how they are prioritized. 

The Department’s SOP requires routine inspection of all structures before and after a storm event. 

4. Describe the inspection schedule and maintenance plan for storm drain inlet labels on storm 
drains that do not have permanent wording cast into the design. 

All inlets have been labeled within the Municipality.  As part of the enhanced inspection report 
implemented in 2018, the Department will note the condition of the label and schedule replacement 
or repair as needed. 

 

5. Indicate the location of records of catch basin and storm drain inlet inspections and the wet 
tons of materials collected during catch basin and storm drain inlet cleanings. 

The DPW maintains a vactor log book of debris removed.  The log book is maintained in the vactor 
truck by the DPW and then incorporated into the SPPP records as part of the annual updates (as of 
2018). 
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CATCH BASINS AND STORM DRAIN INLETS MAP 
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INLET INSPECTION FORM 
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